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Application Form for Employment with
the Government of the Hong Kong Special Administrative Region

B R A A
Notes for Applicants

DT EZAEERGBE (G.F. 340) R#tES -

The following notes give guidance on how to complete the application form (G.F. 340).
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Applicant should complete one application form for each job (Please refer to the relevant recruitment advertisement for details

regarding application procedures, in particular whether candidates are required to fill in this application form G.F. 340).

i AR K R 2 UERPIHET 5 0H -

Please complete every item in block letters and in black ink.

HE NI Z Wl E & T IR AL EMEER « 2 CORBORE - B A BRIV A BERL - BER RTE L -
Please ensure that all parts in the form are completed and the information is accurate. If there is insufficient space, please give details
on a separate sheet to be attached to the application form.
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Your provision of all the personal data requested in this form is obligatory, except those items clearly marked as optional. Your
application will not be considered if you fail to provide all information as requested or it is not clear from your statements that you
have the minimum qualifications, training, experience or other requirements specified for the job.

F i ATEAS F i o T R LR DR - S TR SRS AR DL R A B A BR A B E - WA E > A B B0k T RE Bk SO
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The personal data provided in this form will be used for recruitment and other employment-related purposes. It may be provided to
government departments and other organisations or agencies authorised to process the information for purposes relating to
recruitment by and employment with the Government e.g. qualifications assessment, medical examination, employer reference and
integrity checking, etc. as may be necessary. Information on unsuccessful candidates will normally be destroyed 12 months after
rejection of the candidate’s application.
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For applicants holding academic and/or professional qualifications obtained from institutions or professional bodies outside Hong
Kong, please attach copies of your diplomas/certificates, transcripts of studies and official documents stating the
mode of delivery (e.g. full time/part time, on campus/distance learning, etc.) of the study programmes. To facilitate assessment
of qualifications, the above documents on the prior qualifications obtained should also be supplied as far as possible.

Do not send any originals of diplomas/certificates or other qualification documents.

SR ARMAL > IRFTIRBEBIA— > fERAZEZA -

You are advised to make a photocopy of the completed application for your own reference.

HEAC R AR o AN F i o T I A 0 R A A S Ay > R A EE T I R TR o

You are required to notify the recruiting grade/department if there are any subsequent changes to the information provided after
submission of the application form.

MR HIGERAR > WA s A R - S R B AT B A SR - R BRI R 5 R IR R R I B NTBR A o 1] 4%
M A IR B B R o R BB L AT B HES R E T (4940 ¢ http://www.csb.gov.hk) °

For correction of or access to personal data after submission of the application form or enquiries on recruitment matters,
please contact the subject officer of the recruiting grade/department as specified in the recruitment advertisement. Contact
details for enquiries on recruitment matters are also available from the Civil Service Bureau Homepage on the Internet at
http://www.csb.gov.hk.
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Application Form for Employment with
the Government of the Hong Kong Special Administrative Region
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LN T
Candidate No.
A B IIEE Official use only)
H TRk 157 22 il Ll
Title of job applied for  ADMINISTRATIVE ASSISTANT Department EDUCATION DEPARTMENT
AEB  Section A
BAEHR Personal Particulars
7 41
Yt 4
Name n H A K W A | L U N
English
#: % Surname £ Other names
O, 4 T 1115 1323 0243
Name in Chinese Chinese Name in Code
4 51 52 53
A H A PRI 5% L
Date of Birth 2 /0/0(5]1]|917 |8 Sex Male |ZI Female D
HDD A MM FYY
54 56
s B v e
Hong Kong Identity Card Number K 8 1 9 2 4 2 ( 1 )
65 76
HEIR TR R SRR BB
Passport/Travel Document Number Issuing Authority
(MR A B s B 20 R 10 A Rl ST
(for candidates without Hong Kong Identity Card)
R 75 A SRR AT B A A S 2 LT "
Are you a permanent resident of the Hong Kong Special Administrative Region? ? |Z| ;‘ |:|
(AN WS A AT B R A Ja IR 5 43 AT AR B ) T 800 R AR S 05 D e B E Al A4 2824 4055 ) es °

(If in doubt, you are advised to make enquiry about your eligibility for the permanent resident status in the Hong Kong Special Administrative Region
through the Immigration Department Right of Abode Enquiry Hotline 2824 4055.)
29 106

fihk
Residential Address RM|{7/0 9 |, WIA|H| [SIEIN|G| HO||USIE]|, [l
WAMH| |F|Ul [E[S|ITIA|T|E
o [
District A|BIE |R|DIE|EIN
laE 3ok, 5
Region/Country HION |G KIOIN G
79 106
st ik
(N b HEASTH] )
Correspondence Address
(If different from the address given
above)
[
District
It sk, IR %
Region/Country
H 4 B35 B R, T ATl
Daytime antact}":fele?hone Number/Mobile Phone/Pager 92507714 Rcsid?ntial Telephone Number 25516203

R AL .
E-mail Address  SUMmerlun@hotmail.com

TEA W JE B IRET (4% H #9642 3159) Length of Residence in Hong Kong (with dates in chronological order)

# (H A 4F) £ (H/A/4) WA
From (Day/Month/Year) To (Day/Month/Year) Duration
20/05/1978 05/1995 17 years
08/2000 01/2002 1.5 vears

&%F Total 18.5 years

(R PER S TR N B v 5%)
(Please “v” in the appropriate box.)
BMRRETEHRERENEE
We are an EQUAL OPPORTUNITIES EMPLOYER
G.F. 340 (Rev. 11/2001) [ ™ N e PTO.
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BE (WEABUIMBE  BERIFEERIUREIER <)
Academic Attainment (Please attach copies of transcripts and diplomas if your qualifications are obtained outside Hong Kong.)
BIRMTE SEMBEEE (REEEENBRIEFTIL)

Please provide details of academic qualifications obtained/to be obtained (in chronological order)

RERRIE REE
B ERKE 25 R X . .
(B EEERR) R B EREBEE) P REEA L Rk L B
. . . (B B/ %) e RBENZEL B BBRES
Inslt_itutel%(ssungAutl.lorlt‘y Date Issued H Quia<hﬁcat10ns_r £ Subjects Passed and Level Attained
(g ongAu(:ll:grit;)a minations (Day/Month/Year) (e.gléduggégionogiﬁ{;;tlic;:)e 0 (e-g. Grade, Pass, Credit, Class, Division,
Major, Minor, etc.)
Hong Kong Examination Authority 07/1995 HKCEE -Geography, Economics:C
-Mathematics, Commerce, [
History:E
City University of New York, [ 05/2000 Bachelor Degree 0

..College.of Staten.Island..................

Minor: Financel]

Major:.Business. Management_ |

(IO U BRFR P LR
(Official use only)

HERE (RESHEWHHIERFYIE) Education (in chronological order)

- FRAER MEAM BB E)
2@ RERENSR - BB A BRI (Blm: E4HA2AS BEERS) | Date (Day/Month/Year)
Schools, Colleges, Universities, etc. Attended/Attending Clazsttzznt‘tieie:lugledl zlgtﬁl&fi nﬁtotfggz;‘:: H =
Distance Learning, etc.) From To
Shau Kei Wan Government Technical School F.1-F5 Full Time on Campus 09/1990 05/1995
LaGuardia Community College Freshmen-Sophormor | Full Time on Campus 06/1996 12/1997
City University of New York, © Junior-Senior Full Time on Campus 01/1998 05/2000

[ ~NH] PTO.


PCM_PUBLIC
Hong Kong Examination Authority

PCM_PUBLIC
07/1995

PCM_PUBLIC
HKCEE

PCM_PUBLIC
-Geography, Economics:C

PCM_PUBLIC
-Mathematics, Commerce,  
  History:E

PCM_PUBLIC
City University of New York, 
College of Staten Island

PCM_PUBLIC
Junior-Senior

PCM_PUBLIC

PCM_PUBLIC
Full Time on Campus

PCM_PUBLIC
01/1998

PCM_PUBLIC
05/2000

PCM_PUBLIC
LaGuardia Community College

PCM_PUBLIC
Freshmen-Sophormor

PCM_PUBLIC
Full Time on Campus

PCM_PUBLIC
06/1996      

PCM_PUBLIC
 12/1997

PCM_PUBLIC
05/2000

PCM_PUBLIC
City University of New York, 
College of Staten Island

PCM_PUBLIC
Bachelor Degree of Management

PCM_PUBLIC
Major: Business Management
Minor: Finance
Associate Degree: Accounting


PCM_PUBLIC
Shau Kei Wan Government Technical School

PCM_PUBLIC
F.1-F.5

PCM_PUBLIC
Full Time on Campus

PCM_PUBLIC
09/1990      

PCM_PUBLIC
05/1995      
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HRXER MBRRBUIINNERER  BRMEATERRE o) RENEXRERN B BIEFZIH)

Professional Qualifications (Please attach copies of relevant certificates if your professional qualifications are obtained outside Hong

Professional Qualifications

Kong.) (in chronological order)
5 FRERBEINRERE EESEREENBE (BB F)
BENEXER HBKEEE . - .
Full Name of Issuing Authority Level to be Attained D Oy Monthi¥ear)

(LA R AT BRI 30
(Official use only)

HERARLENZRREFE (BREUNZERBANERNRBER) (RERN B BIEF )

Full Employment Record to date (including past government employment and part-time job) (in chronological order)

: B# (B B/ )
B RSP ER 2R | R B TEME Date (Day/Month/Year) F1
Name of Firm/ Full- | Part- o y
Government Depart " i " Position Held Nature of Work Years
partmen ime | time B From Z To
Starlight Music Corporation X Data Entry Operator Data entry, Create forms 06/1994 08/1994 3 Mon

.................................................................................... e

U.S. Army Reserve X | X | Private First Class Jphold Constitution, 01/1999 1211999 | 1 Year
ettt e e DETEOELCOUNEIY. e e

Hang Seng Bank X Customer Services Officer| ~OMPUter Troubleshooting,t 14 9/2000 Present 1.3 year
............................................................................................................................ Answer.enquires, Provide L[ e

On-site trainning
2T
R TAE4E 2 years

Total full-time employment (years)

(UL UL BB )
(Official use only)

BREIREN (RBAMBERE  MESRHIREVEEREIRBRESHEDTM  WEERESE )
Contract of Apprenticeship (to be completed by a candidate who is an apprentice under a contract of apprenticeship which has been
registered with the Office of the Director of Apprenticeship, Vocational Training Council.)

Y%
Type of Trade

REUBEIRAOEAE

Name of Organisation to which Apprenticed

EHEME Validity Period of Contract
HE (BB, #) Date (Day/Month/Year)

B From

ES

To

[ ~NH] PTO.
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Data Entry Operator
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Data entry, Create forms
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06/1994
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08/1994
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3 Mon
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PCM_PUBLIC
U.S. Army Reserve

PCM_PUBLIC
Private First Class

PCM_PUBLIC
Uphold Constitution, 
Defend country

PCM_PUBLIC
01/1999

PCM_PUBLIC
12/1999

PCM_PUBLIC
1 Year

PCM_PUBLIC
Hang Seng Bank

PCM_PUBLIC
Customer Services Officer

PCM_PUBLIC
Computer Troubleshooting,
Answer enquires, Provide
On-site trainning

PCM_PUBLIC
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PCM_PUBLIC
1.3 year

PCM_PUBLIC
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PCM_PUBLIC
 X        X

PCM_PUBLIC
X

PCM_PUBLIC
2 years
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EBITE JEBHIEFSIL) (TEERZBIEE) Record of Voluntary Service (in chronological order) (Optional)
N R# (B B/ %)
%*ﬁﬁﬁ .%H-‘/- Date (Day/Month/Year)
Name of Organisation/Agency Position Held & From Z To
B & (AIEEREIEE) Section B (Optional)
RIE A RSP AT 2 Are you a candidate with a disability? B 169 ) 170
3 e ny. o e N - 35 Al 2 2 b & D 14_?
WA HEPENL » SERE WISV R ORI - DI s 2 T el e B Yes No

If yes, please indicate nature and degree of disability to facilitate arrangement of examination/interview

(GE: BUNTEBEZERRAE RSN L A R NG — R > W R N L SRR & a2 R A T R RS AL o J) g
e REE A - A AN PR AR SR N L o)

(Note: Candidates with a disability are considered on equal terms with other applicants and will be given preference for
employment if they are found suitable. Candidates may be required to produce medical proof of their disability.)

C

ok

B Section C

171 172

= i
Yes D No Iz,

PR BB E B ? Are you a serving government employee?

W AEREUN R 2 - wEail] - BURFRAL

If yes, please state: Present job title
BB

Present department

D &8 Section D

PR 5 8T s B U DA SN TR R E A 3R P 173 174
Have you ever been found guilty of an offence in a court of law whether or not in Hong Kong? 2 D o Iz,
WAFIEAT G AN Yes Mo

If yes, please give details

PRAEBUAL BI85 AL S AR AC % 2 175 176
Do you have any previous record(s) of disciplinary offence whilst in employment with the Government? = D i IZ]
W IR Yes Mo

If yes, please give details

GE: G EE AR S R A AT AC B > BURF A —E LA T8k -)

(Note: A criminal conviction or a record of disciplinary offence is not necessarily a barrier to Government employment.)

E & Section E
AN B A A R AR BB M T > ] AR N BUR B 00 A% 5 BV E M BUR B > IR AR o

I understand that if I wilfully give any false information in this application form or withhold any material information, it will render me liable to
disqualification for employment by the Government or to dismissal, if already employed by the Government.

A N[ B BUR W] AT BLBUR RIS TAF SR T A IR S E - SR R Bl R AT I A 25 o AN NSRRI A UG 78 P9 B H A AL A5k i B A9 T s 7 2
A B AL B R AR R R LS 7EAR IR AT - AR AR BT B BT IR TR IR AR mA R R, R R B R
AN B AR IR~ W R B GRS SR AL R > O BRI S A R, B BN B 5 LR BB R A NI BRI
R RIAT B AL SR - Bl AT B EORbR 52 AL R M T 52 T ) o

I consent to the Government making any necessary enquiries for purposes relating to recruitment by and employment with the Government and for the
verification of the information given above. I authorise all government departments and other organisations or agencies to release any record or information
as may be required for these enquiries (including, inter alia, obtaining a reference from my current and/or previous employer(s) before offer of appointment;
obtaining my medical examination reports, medical board reports or medical records from relevant authorities/agencies/medical personnel and transferring
of such data to other authorities/agencies/medical personnel; and making enquiries from relevant institutions/agencies regarding my academic/professional
qualifications and obtaining relevant records and transferring of such data to other authorities/agencies for qualifications assessment).

AN AR > WA T > Fl GO et SRR RE LR B B0 BURT B P B A AN Ak s e i F LA T BRLBUR 73 18 A S AR A BRI S 80 » filtn
RIERTE - BRI - R R R AL o

I understand and accept that the information given above will be provided to government departments and other organisations or agencies authorised to
process the information for purposes relating to recruitment by and employment with the Government e.g. qualifications assessment, medical examination,
employer reference and integrity checking, etc. as may be necessary.

11/01/2002

HI Date %% Signature

(UL UL BRAR Y HES)
(Official use only)

GRETEBHE TAs b v 5%)
(Please “v” in the appropriate box.)
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REEE R
ACKNOWLEDGEMENT OF APPLICATION

AR VR R S E > BUEREINMAER o & FAE — 25 % B IRy
im0 HIE AT 85 BRI A% o
Your application for employment has been received and is now being

studied. If it is decided to consider you further for appointment, another
letter will be sent to you.

I A 4 7R Administrative Assistant G H 35— i k)

Title of job applied for ( Please fill in one job title only)

F A A 5% CABEA BIRS IS

Candidate No. (Official use only)
% i (RS HL_E URAQ 1 5 P
Name Ha Kwai Lun Alan (Please fill in your name and address)
Hohlk

Address RM 709, Wah Sang House, ]
Wah Fu Estate, Aberdeen(]

H.K.[0
4 Ha Kwai Lun Alan 4 Ha Kwai Lun Alan
Name Name
bk Hbik
Address RM 709, Wah Sang House, [ Address RM 709, Wah Sang House,
Wah Fu Estate, Aberdeen!] Wah Fu Estate, Aberdeen(]
H.K.[J H.K.[
(il B AR A R 2% AN st ) (il B AR A R 2% A0 b )

(Please fill in your name and address) (Please fill in your name and address)
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Ha Kwai Lun Alan

PCM_PUBLIC
RM 709, Wah Sang House,
Wah Fu Estate, Aberdeen
H.K.


PCM_PUBLIC
RM 709, Wah Sang House,
Wah Fu Estate, Aberdeen
H.K.


PCM_PUBLIC
RM 709, Wah Sang House,
Wah Fu Estate, Aberdeen
H.K.


PCM_PUBLIC
Ha Kwai Lun Alan

PCM_PUBLIC
Ha Kwai Lun Alan

PCM_PUBLIC
Administrative Assistant
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